Junior Executive – Human Resources
About IOS-MCN
IOS-MCN (Indian Open Source for Mobile Communication Networks) is a nationally coordinated initiative to design, develop, validate, and commercialize a fully open-source, 3GPP- and O-RAN-compliant end-to-end mobile communication software platform for private 5G and future-ready 6G networks.
The IOS-MCN Secretariat supports consortium management, partnerships, governance, financial operations, laboratory coordination, and ecosystem engagement.
We are hiring dynamic, digitally proficient Junior Executives across multiple functional domains to support the growth and operational excellence of IOS-MCN.

Role Summary
Support HR operations across recruitment, onboarding, performance management, and employee lifecycle processes.
Key Responsibilities
· Coordinate recruitment and interview scheduling
· Support onboarding documentation and induction
· Maintain employee records and HR trackers
· Assist in performance appraisal administration
· Coordinate with FSID HR and Finance for offers and salary processing
· Support exit processes and documentation
· Assist in policy communication and awareness sessions
Tools & Technology Expectations
· Strong proficiency in:
· Excel (employee trackers and reports)
· Word (HR documentation)
· Outlook/Calendar (interview coordination)
· Familiarity with HRMS platforms preferred
· Interest in using AI tools for:
· Resume screening support
· Drafting HR communications
· Automating routine HR workflows
Qualifications
· Bachelor’s degree in HR / Management or related field
· 1–3 years of HR operations experience

Why Join IOS-MCN?
· Work at the forefront of India’s open-source telecom ecosystem
· Engage with national and global industry partners
· Gain exposure to government-funded technology initiatives
· Be part of a mission-driven, future-focused digital ecosystem



